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Seasonal Booking Requests 
 
All Sports Field booking requests will go through our Online Booking System  
 

HOW DO I SUBMIT A SEASONAL REQUEST? 
1. Login to your account 
2. Change from Regular to Seasonal 

 
 

3. Click on the relevant season 
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4. Enter Password – Winter 2023 
5. Click OK 

 
 

6. Choose the Venue you would like to book  
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7. In section 1 Booking Overview: 

 BOOKING NAME – Enter a name for your booking 
 ATTENDEE NUMBERS – Enter approximate number of participants 
 PURPOSE – Choose appropriate purpose 
 DESCRIPTION – add any relevant details here  

 

 
8. In section 2: 

 The start date will be 1st April 2023 (this cannot be changed) 
 You can amend dates once your booking request has been submitted 

 Enter the Start & Finish time of your booking 
 BOOKABLE ITEMS – if your venue has more than 1 field, click on ADD BOOKABLE 

ITEM and select the additional space and enter the start & finish time for that field  
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9. Click on CREATE REPEAT/ADD DATE button 

 
10. Click on ADVANCED TIMING 

 
 

11. Click on the checkbox next to the day that you will be booking and enter the time of the 
booking, this can be different for each day 

12. The end date cannot be changed  
13. Click OK
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14. Select COMPLETE 
15. All Included dates will be listed  
16. Click CHECKOUT 

 
17. If there are Public Holidays during your requested booking you can choose to delete or 

accept them. If you accept them, you will be charged as per the Fees & Charges 
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18. Review your booking, at the bottom of the page you can add additional contacts to receive 
booking notifications. 

19. Click COMPLETE 

 
 

20. Review Terms and Conditions, accept and click continue 
21. Click on DONE to complete booking 

 

 
22. If you need to add another venue to your booking, click Yes & start booking process again 

 

 
 

23. If you only use one field you can click NO, you can then choose one of the options provided 
(choose Return to Search if you want to log out). 

  
 
 


